
MODEL PROJECT CONTRACT - ENGAGEMENT OF CONSULTANT SERVICES

Contracts are binding, legal documents. You can use this sample project contract as a general model when you engage a consultant’s services. It’s meant to be adapted to, and used with, a Project Brief that defines your project’s scope, details and outcomes. However, a qualified legal professional should check all contracts. 

This sample project contract was prepared by Museums Australia (Victoria) in consultation with the Arts Law Centre of Australia, in July 2005. It is informed by documentation provided by recipients of 2004 Conservation Planning Project funding, whose contribution is gratefully acknowledged.  

Museums Australia (Victoria) offers this document as a model for museums, for information purposes only. It is not to be used instead of legal advice. Museums Australia accepts no liability for loss caused by any information it distributes. 

CONTRACT - ENGAGEMENT OF CONSULTANT SERVICES

This is an agreement between 

“the Contractor”

[insert name]




Jane Smith 

[insert name of service company]

Jane Smith Consulting

[insert ABN number]



1111 111 1111

[insert address]




1 Smith Street Melbourne 3000



[insert telephone number


03) 9444 4444





[insert email address]



jsconsulting@worldwideweb.com


and

“the Organisation”

[insert name of Organisation]


Yarra Museum 





[insert legal name of Organisation] 

Yarra Historical Society Incorporated 


[insert ABN number]



2222 222 2222


[insert address]




1 Bridge Street Melbourne 3000



[insert telephone number]


03) 955 5555





[insert email address]



yarramuseum@mc.com.au



pertaining to 





[insert description of project]


the development of a written conservation plan for the Organisation in accordance with the attached Conservation Plan Outline and Project Brief dated [insert day month and year] 1 July 2005 , in collaboration with the Organisation’s nominated project participants 

Jo Bruni 
Director, Yarra Museum 
03) ) 9444 4443

jbruni@mc.com.au

James Joff
Curator, Yarra Museum 

03) ) 9444 4442

jjoff@mc.com.au

by which the Contractor agrees to the following:

1) Project Timelines

The Contractor shall commence work on the project on [insert day month and year] Monday 1 August 2005. He/she will meet the milestones outlined in the Project Brief and complete and deliver the Project by [insert day month and year] Tuesday 1 November 2005. 

2) Project Tasks

1. Prepare, write and submit in consultation with the Organisation’s project participants a Conservation Plan for [insert type/s of collection] the permanent collection of artworks and historic teapot collection.

2. Consult and communicate with the nominated project participants throughout the project. 

3. Consult with the nominated staff regarding suitable meeting times, travel and accommodation arrangements.

3) Duties and Responsibilities 

1. Complete a Conservation Plan that addresses the Conservation Plan Project Brief, and is practical and relevant to the Organisation’s budgets with recommendations and priorities that can be achieved given the Organisation’s existing resources and potential funding sources.

2. Deliver a full, detailed, printed, legible Conservation Plan including a summary, list of contents, recommendations and a detailed explanation of recommendations and acknowledgment of sources.  

3.Liase and work with the project participants in the development of the plan. 

4. Maintain and submit to the Organisation all drafts, paper and material associated with the project at the end of the project. 

5. Work within the project budget. 

6. Not to disclose any confidential information that comes into the Contractor’s knowledge in the course of the project, in any format, relating to the operation of the organisation, its records  and its security, unless that information is already in the public domain, through no fault of the contractor.

4) Payment

1. The Consultant will be paid a maximum fee of $4000 plus GST and including travel, accommodation and per diem costs, unless otherwise agreed. 

2. The Consultant must provide a compliant tax invoice to the Organisation for the payment of the fee.

3. All fees are payable on of the on the satisfactory delivery of the agreed work, unless another payment schedule is agreed. 

5) Contractor’s Warranties

The Project Contractor warrants and represents that: 

a) Duties will be carried out professionally and in the interests of the project.

b) Nothing to be delivered will breach copyright of any third party.

c) Funding bodies and sponsors will be given all necessary acknowledgements.

d) The Contractor is an approved Australian Institute of Conservation of Cultural Material (AICCM) Conservator and an independent contractor.

e) Nothing in this agreement confers on the parties any relationship of employment or partnership. 

f) The Contractor shall carry public liability cover to a minimum of [insert amount] $10,000,000.

g) The Contractor indemnifies the Organisation fully against any loss, damage or expenses incurred as a result of breach of any of these warranties.  

6) Intellectual Property 

Copyright in the final Conservation Report belongs to the Organisation.

7) Entire Agreement and Amendment

This agreement constitutes the complete agreement between the parties as to its subject matter and may be amended only in writing signed by the parties. 

8) Dispute Resolution

The parties will submit any dispute that arises under this agreement to the dispute resolution program of the Arts Law Centre of Australia or another mutually agreed upon independent mediation service. 

Signatures

The Project Consultant for [insert name of service company] Jane Smith Consulting 

Signature
 ……………………………………………….. 

Print name 
………………………………………………

Date

……………………………………………….

The Director for [insert name of Organisation] Yarra Museum 

Signature
 ……………………………………………….. 

Print name 
………………………………………………

Date

……………………………………………….
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