 Museum Name

Exhibition Design Brief

_____________________________________________________________________

1. Exhibition Title
2. Project Type

Outline whether it is an art exhibition (painting, works on paper, sculpture, textiles, decorative arts) social history, natural history, technology etc.

3. Outline of Exhibition Concept

In two or three sentences outline the exhibition’s purpose and what it aims to achieve.

4. Objectives

What is the goal of the exhibition and what is it expected to deliver. This section is lengthier and you should include a detailed account of the goals.

5. Target audience
Outline who the exhibition seeks to attract. For example the exhibition may target women, a particular ethnic groups, students, specialists in the field etc. 

6. Publications and merchandise
List whether you will or want to develop, education kits, a media kit for touring exhibitions, invitations, posters, catalogues, other merchandise etc. 

7. Exhibition design and construction requirements

Include:

a. Overall graphic design for exhibition project. Indicate that you want the designer to develop a ‘look’ for your exhibition which will be consistent throughout the exhibition such as panels and object captions, the catalogue, education kit, website

b. Exhibition design/presentation. Outline the requirement by the designer to provide solutions for arranging/designing the presentation of objects and information

c. Exhibition production. The exhibition designer must be able to oversee the fabrication and construction of the exhibition elements

8. Themes for interpretive display

Outline the breakdown of information and display items. This is the lengthiest section of the brief and the most detailed. You should have developed a detailed list of objects you will include in the exhibition including their size. 

Also include the size of the exhibition in running meters or square meters and the plan for the exhibition space. 

This section can span several pages.

9. Exhibition management

List who will manage the exhibition, key team members and their contact details

You may also include an indicative budget and timeline.
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