Museum Name

Museum Contact Details

INWARD LOAN AGREEMENT

Please complete, sign authorisation and return one copy to MUSEUM NAME

Borrower:



Your Museum Name

Lender:

Address:

Location of works:

Contact number/s:

Exhibition and dates:

Venue/s:


Your museum and or other venues if touring

Period of Loan:

Description of the object

Artist/maker:

Title and date:

Medium:

Form and location of signature and date:

Dimensions (cm) Height:

Width:


Depth:

Credit line:
exact form of lender’s name for exhibition label and catalogue

Condition:

Transport:
All transport and handling costs shall be borne by the borrower

Insurance: the borrower will provide insurance cover.

Copyright:
Who owns copyright for this work

Reproduction:        May the museum: Photograph the work

        Reproduce the work

 
        Make and sell reproductions and postcards

PLEASE TURN OVER FOR TERMS AND CONDITIONS COVERING THIS LOAN

CONDITIONS COVERING THE LOAN

The Lender hereby agrees to lend the Borrower the said object in accordance with the following terms and conditions during the period of the loan agreement.

EXHIBITION: The Borrower may at its discretion, display the object at the location and at the date specified under the heading “Location and dates of exhibition” PROVIDED HOWEVER that nothing in these terms and conditions shall require the Borrower to display the said object for the whole term of this agreement or part thereof.

PERIOD OF LOAN: The period of loan will be as stated unless a written agreement is entered into.

USE AND REPAIR: The Borrower agrees to keep the object in the same repair and condition as at present and shall not permit or suffer to permit any repair or alteration to its present condition without the prior approval in writing of the Lender. The Borrower will provide the Lender with a report on the condition of the object when the Borrower if requested to do so in writing by the Lender receives it.

DAMAGE: Damages whether in transportation, storage or exhibition and regardless of who may be responsible shall be communicated to the Lender immediately.

ASSIGNATION: The Borrower agrees not to assign over or in any way dispose of or part with possession of the object or any part thereof without consent in writing from the Lender.

ACKNOWLEDGMENT: Unless otherwise indicated under the heading “Acknowledgment” the Museum will acknowledge the Lender in its catalogue and exhibition labels and may acknowledge the Lender in any publicity or in relation to any reproduction or photograph of the object.

REPRODUCTION: Unless otherwise indicated under the heading “Reproduction” and subject to the Museum obtaining the necessary copyright consent (if any) the Museum may reproduce and photograph the object for publicity, lending, sale or educational purposes.

RETURN OF WORK: Upon termination of the loan the Museum will return the object to the Lender at the address specified in writing by the Lender prior to the termination of the loan. If no address is specified then the object will be returned to the address of the Lender specified in this agreement.

INSURANCE: Insurance against damage while in transit to and from the Museum and while on display is the responsibility of the Borrower.

AUTHORISATION: I have read the terms and conditions and accept them.

LENDER OR AUTHORISED AGENT


BORROWER OR AUTHORISED AGENT

_________________________________


_____________________________________

POSITION: ______________________


POSITION: __________________________

DATE: __________________________


DATE: ______________________________
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