Museum Name

     Exhibition Title

exhibition evaluation form

	Venue Details

	Venue name:

	Street address:

	

	Date opened:
	Date closed:
	Number of days open:

	Attendance
	
	

	Please fill in the attendance table below.

	
	Admission fees
	Number
	Revenue

	Adults
	
	
	

	Children
	
	
	

	Concession
	
	
	

	Students
	
	
	

	Groups
	
	
	

	Other
	
	
	

	Total
	
	
	

	If you charged an admission fee, was this the usual fee or a special admission fee?

	Has the exhibition resulted in increased attendances at your venue? If yes, by what percentage?



	Exhibition opening

	1. Did you hold a function for the exhibition opening?

· Yes  
   (
No

	2. Who opened the exhibition?



	3. How many people attended the opening?  Is this figure included in the total visitor number?



	4. Approximately how many invitations were sent out?



	5. Were there any special features about the opening (eg: entertainment, VIP’s sponsored refreshments)?



	Media and public relations

	1.  What promotional activities did you conduct prior to and during the exhibition?

	· Media releases to local newspapers/radio/TV

· Media interviews

· Brochure distribution

· Advertising

· Email notification?
	· Newsletter

· Promotional displays

· Mail drops

· Direct mail to members, schools, other groups

· Posters

· Other _________________________

	2.  Please outline the media coverage the exhibition received.

	· Local newspapers

· Major daily newspapers

· Exhibition critique in journal or newspaper
	· Radio

· Television

· Other ______________________

Please attach a copy of all media coverage

	3.  Did you sell merchandise relating to this exhibition?  If so please fill out the table below



	Item
	Cost of item
	Number sold
	Revenue

	Posters
	
	
	

	Cards
	
	
	

	Catalogues
	
	
	

	
	
	
	

	TOTAL
	
	
	

	Public and education programs

	1. Which special educational programs/activities were organised to complement the exhibition?

	· Professional development seminar for teachers

· Artists’ talk

· Artists’ workshop

· Curator’s talk

· Education classes

· floor talks
	· lectures

· workshops

· art/ music events

· children’s events

· other event (please specify)_______________________



	2. How were the programs promoted?



	3. What were the attendance figures for each program? 



	4. Were the programs considered a success? Please comment:



	Catalogue

	1. Was the catalogue well received?  Please comment:



	General questions

	1. What were the main reasons for selecting this exhibition for display at your venue? 



	· Fits your exhibition policy

· Audience appeal/demand

· Cost

· Audience development

· Complements venue collections
	· Timing and available space in your venue

· Different/unusual art form

· Reputation of artists

· Offer or receipt of favour

· Other _______________________



	2. What in your view was the target audience for this exhibition while it was at your venue? 

Tick all that apply

	· Usual local patrons

· Art students

· Aboriginal or Torres Strait Islander communities

· Other communities
	· Special interest groups

· National and international tourists

· School groups

· Don’t know

· Other ________________________

	3. Did you undertake any market research  to identify interest in this exhibition?

· Yes

· No
Please comment:



	4. In your opinion, how did this exhibition influence the wider community (eg promoted partnerships, raised awareness of venue, promoted community participation)?



	5. What other exhibitions/activities took place in your venue while this exhibition was on display?



	6. What was the public response to the exhibition? You may wish to attach visitor book comments.


	7. How did the exhibition help to raise the profile of your venue?



	8. Did the exhibition live up to your expectations? Please comment on why/why not.



	Exhibition management

	1. What elements of the exhibition offered ‘good value’? Please tick the corresponding boxes.



	· Quality of artworks/exhibits

· Catalogue

· Exhibition signage 

· Education material

· Support from organising venue

· Other ______________________


	· Project management

· Packing, handling and installation manual

· Media kit

· Condition reports



	2. Did you experience any problems in installing and displaying this exhibition?



	3. What elements of the exhibition and touring arrangements could have been improved?



	Questions about your venue

	1. How often are you approached to host a touring exhibition that is travelling to several locations? 

	· Weekly                                        

· Once or more per month

· 6-11 times per year
	· 3 – 5 times per year

· 1 – 2 times per year

· Less than once per year

	2. How often does your venue receive touring exhibitions? 

	· One or more per month

· 6-11 per year

· 3 – 5 per year
	· 1 – 2 per year

· Less than one per year

	3. Where do you hear about new travelling exhibitions? (eg approaches by organizations, newsletters)

	4. How do you select which exhibitions are shown at your venue? (eg exhibitions policy, local community interest)

	5. Are there preferred themes for exhibitions that influence your selection?

· Yes

· No
Please comment:



	6. What has come out of this activity in terms of future collaborations of this type?


THANK YOU FOR COMPLETING THIS EVALUTATION FORM

Please forward copies of any promotion and / or evaluation material.  This may include media release, reviews, press clippings, invitation and comments from the visitor’s book.  

Send copies together with this completed form to:  

Museum Name and contact details 8004
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